Entry Procedure for Controlled Access Mode at NSRL

1. Look into the iris reader with either eye and center your eye in the box outline on the
mirror.

Stand so that your eye is approximately 3 to 9 inches away.

Notes: The iris reader will speak instruction back to you if you are
too far or to close.

You may adjust the tilt of the iris reader to suit your height.

2.  Place your right hand on the next sequential key in the key tree.

Note:  Keys must be removed in sequential order.

When accepted, the iris reader voice will say “Identification Completed.”

Remove the key from the key tree by turning the key to the left and pulling.

Note: You have about 2 seconds to remove a key after being
identified by the iris reader.

3. Take the key to the adjacent control panel to the left of the iris reader.

Observe that the YELLOW Controlled Access light is on; 2nd light from the top.

4.  Place the key in the gate key switch on the control panel.

5.  Via the intercom, identify yourself to the MCR operator by giving your name and ask
for a release (opening) of the door.

Note: The intercom is usually turned on remotely by the MCR
operator observing you remotely by camera.
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6.  Turn the key with simultaneous release from MCR.

Caution: The doors will open automatically towards you.

Do not manually open the doors in Controlled Access
mode.

7. Remove the key and take it with you into the target room.

8. To leave the target room, use the intercom on the target room side of the doors and ask
the operator for a release (opening) of the doors.

Note: The intercom is usually turned on remotely by the MCR
operator observing you remotely by camera.

Note: The doors will open automatically (swinging away from you
this time).

Caution: Unless there is an emergency, do not manually open
the doors in Controlled Access mode. In an
emergency, open the doors manually and exit.

9. Return the key to any empty key switch in the key tree and lock in the key by turning it
to the right.

Note: Keys do not have to be returned to their original key switch
location.

10. Stand in front of the iris reader and look into the camera with either eye to log out. You
are logged out when the camera voice says “Identification Completed.”
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